Community Booth Guidelines
The Bedford Farmers’ Market, Inc. isn’t just about food. It’s a great place to meet your neighbors and enjoy the outdoors. It’s also a place where you can learn more about your neighborhood and its resources. 

The Bedford Farmers’ Market is pleased to be able to have one 10’ x 10’ booth for community organizations and groups that work to make our neighborhood a better place. The Community Booth provides an opportunity for those who live and work in our neighborhood to talk with market goers about Bedford organizations and programs, and spread the word about local civic affairs and public issues directly affecting neighborhood residents.
The Community Booth is available to charity and non-profit organizations at no cost for fund-raising, promotional and educational purposes. Products to be offered for sale must be approved and must not be in competition with market vendors. An application must be submitted. The person applying will be held responsible for ensuring that the booth is staffed. The market will provide a canopy upon request. The community organization is responsible for providing a table, chairs, and any display materials.

The following guidelines apply:

· Must be a local non-profit organization or a non-profit activity for a non-profit group (e.g. Scouts, provides educational information free to the public, etc.).
· Recommended participation is no more than once per month

· BFM Rules and Regulations apply to the Community Booth for set up, conduct, and cleanup during Market hours.
· Community Booth participants must be at the market one hour before the market opens to help set up the canopy.
· Community Booth participants must help take the canopy down at the end of the market.
· The Community Booth participants must have completed set up at least 15 minutes prior to the Market Day opening time and should stay until closing, regardless of weather or turn-out.
· Any sales or fundraising must be approved by the BFM Board of Directors. There are limits to what may be sold. 
· The only pre-approved items are society memberships, general donations, raffle tickets event tickets, T-shirts, coffee mugs, buttons, and badges related to the organization.
· Additionally, to sustain the economic efforts of our vendors, free food may NOT be offered at the Community Booth.
· Contact the Community Booth Coordinator if you want to sell or distribute something that is not on the pre-approved list.
· The Community Booth must be reserved in advance on a first-come, first-served basis with preference given to those groups who have not had the opportunity to previously staff the table.
· Information may only be distributed at the Community Booth.
· Participants may not approach or shout at shoppers passing by the Community Booth.
· Participants may not stand at the entrance or walk around the market to distribute information.
· All banners and signage visible to passers-by must be family friendly.
· Liability insurance is strongly recommended.
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